UBND TiNH BONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
SG GIAO DUC VA PAO TAO Poc lip - Ty do - Hanh phiic

sé: $00F /sGDPT-TCCB Déng Nai, ngay A4 thang 12 nam 2015
V& viéc Huéng dén dénh gia va phan
loai cong chire, vién chirc nim 2015
Kinh gui:
- Cac Trudng phong, ban Sé;
- Céc truomg THPT cong lap va truong BTVH tinh;
- Cac trung tdm GDTX va don vi thudc So.

Cin ¢ Luét Can bd, céng chirc ndm 2008; Ludt Vién chire ndm 2010; Nghi dinh sb
56/2015/ND-CP ngay 09/6/2015 cta Chinh pht vé dénh gia va phan loai can bd, cong chitc,
vién chuc;

Cin cit Hudng din sé 1936/HD-SNV ngay 02/12/2015 clia S& Noi vu vé danh gia va
phén loai can bg, cdng chirc, vién chic;

S& Gido duc va Pao tao hudng dan trién khai viéc danh gia va phan loai céng chirc,
vién chuc nhu sau:

I. Danh gia va phan loai cong chire, vién chirc

Thyc hign theo muyc II va muc III trong Hudng din s6 1936/HD-SNV ngay
02/12/2015 cua SO Noi vu tinh Pong Nai vé danh gia va phén loai can bd, cong churc, vién
chirc (Doi twong danh gia; Can cir danh gid; N6i dung danh gia; Tham quyén va trach nhiém
danh gia, phén loai; V& trinh tu, thd tuc danh gia; Tiéu chi phan loai danh gid).

IL. Nguyén tic danh gid, thong bao két qué dinh gia, si dung két qué danh gia,
thoi diém danh gia

1. Nguyén tic danh gia, théng bio két qua dénh gid, sir dung két qua dénh gia

Thuyc hién theo myc IV trong Hudng dén s6 1936/HD-SNV ngay 02/12/2015 cla S&
Noi vu tinh Dong Nai vé danh gia va phén loai can bd, cong chure, vién chue.

2. Thoi diém danh gia, phan loai

- Viée danh gia, phan loai cong chirc, vién chue, ngudi lao dong thudc co quan S¢&
dugc thue hién theo tirng ndm céng tic va dugc tién hanh trong thang 12 hang nam.

- Viéc danh gia, phén loai cdng chirc, vién chirc, ngudi lao dong trong don vi su
nghiép giao duc, dao tao cdng lap duge thuc hién theo ndm hoc va dugce tién hanh vao dip
két thuc ndm hoc (trong thang 6 hang nam).

- Céng chire, vién chirc khi chuyén céng tac thi co quan, t6 chire, don vi médi c6 trach
nhiém danh gia, phan loai két hop véi y kién nhén xét ciia co quan, td chuc, don vi cil (déi
v6i trirdmg hop c6 thai gian cong tac & co quan, t6 chirc, don vi ¢ii tir 06 thng tré 1én).

- Coéng chire, vién chirc dugc co quan cod thdm quyén cir di dao tao, bdi dudng co
thoi gian tir 06 thang trd 1én thi can cir két qua cong tac va két qua hoc tip dé danh gia, phan
loai cong chirc, vién chirc.



111 T4 chirc thue high va bdo cdo két qui danh gi, phian logi

a) Cac phong ban thufc S& to chirc. danh gia, phan loai céng chuc, vién chire % g
két qua vé phong To chuc cén bo tru'oc ngay 22/12/2015. Hd so giri vé gom:

- Phiéu danhi gi4 phén loai cfigg chirc MAu sb 02;

- Phiéu danh gia vién chirc MAu s6 03 (néu c6);

- Tong hop két qua déanh gis, phin loai MAu s6 04;

- Phiéu b6 sung I lich cang chitre, vién chitc theo Bidu miu 4%

- Béan sao cac vin béng g1ay 1o ¢6 lién quan.

- Danh sach két qua danh gla phén loai ¢dng chure, vién chitc theo Mau s6 05:

Dong thoi gm file MAu sb 04 va' Mau s6.05 vé phong T chic Can b theo dia chi.
phongtcech.sodongnai@moet.edu.va:.

b) Cac don Vl (su nghiép giao duc, dao tao) cdng lap truc thude S trién khay thar
hién Hudmg din sb 193 6/HD-SNV ngay 02/12/2015 ctia S& Noi vu vé danh gia va phin loa:
¢én bd, cong chirc, vién chire tir nadm hoc 20152016 -

Tong hop két qua danh gi4, phan loai cong chuc, vién chirc nim hoc 2015-2016 va
etri két qua vé Sé Glao duc va Pao tao (qua Phong T4 chire Can bd) trude ngdy 15/6. 20106
Hb so guri vé gdm: '

- Phiéu danh gia phan loai cong chirc (Hiéu truéng/Giam déc) Miu sb 02;

- Téng hop két qua danh gia, phan loai Mau s6 04; |

- Danh sach két qua danh gia,’phén loai cong chire, vién chirc theo Mau $6 05;

Déng thoi giri file Mau sb 04.v34 Mu 56 05 vé S& Gido duc va Pao tao theo dia chir
phongtech, sodongnai@moet edu.vrn, -

_ Hudng dan s6 1936/HD-SNV ngay 02/12/2015 ctia 6 Noi vu va cde biéu: Mau 56 12
Mdu s6 03, Mau s6 04, Mdu s6 4a, Mdu s6 05 duoc giti kém theo

Trén ddy 1a hudng dan cia S& Gido dyc va Dao tao Pdng Nai vé viée danh gia. phin
loai cdng chirc, vién chitc hang nam; yéu cu thi tru’ong céc don vi trién khai thie bién
dinp thoi gian quy dinh. Trong quia trinh. thue. hién, néu cé vuéng méc dé nghi beén he
phong TCCB S¢ (0613 846449) dé trao ddi, giai quyét./. Q";

Noi nhin;

- Nhur trén;

- Pang uy So;

- Ban Giam dbc 8o,

- Lou: VT, TCC B"&

fuynh Lé Giang
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Mau s6 02
Tén co quan, CONG HOA XA HOI CHU NGHIA VIET NAM
t6 chire, don vi Péc lap - Tw do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI CONG CHUC
Nim 20 ...

HO VA LI 1ottt ervte et st e e e e e e e e raa e ra b r g e e
Chitc v, ChiTC danh: ....ociiciiieeeiie et
P On Vi CONG tAC! .ottt e
Ngach cong chlre: ... Bac:...... H8 s6 luong: ......oevevene
L TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN

CUA CONG CHUC

1. Chép hanh dudng 101 chu truong, chinh sach cua Pang va phap luat coa

Nha nudc:

........

--------

........

oooooooo

oooooooo

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

PHAN DANH RIENG CHO CONG CHUC LANH PAO, QUAN LY

7. Két qua hoat dong ctia co quan, td chuc, don vi duoc giao lanh dao, quan

.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

II. TU PANH GIA, PHAN LOAI CUA CONG CHUC
1. Panh gia uu, nhuge diém:
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2. Phén loai dénh gia:
(Phan loai danh gid theo l’ trong 4 mitc sau: Hoan. thanh xudt Sac nhi¢m vu:

hoan thanh 3t nhiém vy, hodn thanh nhiém vu nhung’ con han ché vé nang hec
khong hoan thanh nhiém vu)

S # L
Ngay....thang....ndm 20...

Cong chirc tw danh gia
(ky tén, ghi ro ho tén)

L Y KIEN CUA TAP THE PON VI VA LANH BAO TRUC TIEP
QUANLY CONG CHUC

I. Y kién cia tap thé don vi noi c¢bng chirc cong tac:
2. Nhén xét cua 1anh dao truc ti€p quan ly céng chuc:

B D R R L R L R TR N R R T e

Ngay....thang... ndm 20...
Thii trurdng trire tlep danh gia
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA PHAN LOAI CONG CHUC CUA CAP CO
THAM QUYEN
1. Nhén xét vu, nhuoce dlém:

2. Két qua danh gia, phén loai cong chirc:

(Phdn logi ddnh gid theo 1 trong 4 mikc sau: Hoan thanh xudt sac nhiém vu.
hodan thanh t6t nhiém vu: hodn thanh nhiém vu nhung con han ché vé ning hec
khéng hoan thanh nhzem viy)

Ngay....thang...nam 20...
Thi trudng don vi
(ky tén, ghi ro ho tén, dong ddu)
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Méu s6 03
Tén co quan, CONG HOA XA HOI CHU NGHIA VIET NAM
td chire, don vi Péc lip - Tu do - Hanh phuc
PHIEU PANH GIA VA PHAN LOAI VIEN CHUC
Nim 20 ...

Ho vatén: ......... OO PPRSI e

Chirc danh nghe IERIED: ettt st ea s

P on Vi CONEG TACT .eviviiiiiiii et

Hang chir¢ danh nghé nghiép: ............... Bac: ...... Hé s6 luong: .....covveeee..

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN
CUA VIEN CHUC: T

1. Két qua thuc hién cdng viéc hodc nhiém vu theo hop d@)ng lam viéc dd ky
két:

.........................................................................................................................................

.........................................................................................................................................

3. Tinh thin trach nhiém, thai dd phuc vu nhan dan, tinh thin hgp téc véi
dong nghiép va viéc thuc hién quy tic tng xir cua vién chirc:

.........................................................................................................................................

.........................................................................................................................................

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
5. Nang luc lanh dao, quan ly, diéu hanh va tb chie thuc hién nhiém vu:

.........................................................................................................................................

.........................................................................................................................................

II. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Panh gia wu, nhuoc diém:
2. Phan loai danh gia

(Phdn loai danh gid theo 1 trong 4 muc sau; Hoan thanh xudt sdc nhiém vu;
hoan thanh tot nhiém vu,; hoan thanh nhiém vu; khéng hoan thanh nhiém vu)



Ngay....thang....ndm 20...
Vién chirc tw danh gia
(ky tén, ghi ré ho ténj

I Y KIEN CUA TAP THE DPON VI VA LANH PAO TRUC TIEP
QUAN LY VIEN CHUC :

L. Y kién ctia tap thé don vi noi vién chitc cong tac:

D R R R N R R R R Y TR N T e S Y 0

Ngay....thang... nam 20...
Tha truwéng truc tlep danh gia
(ky tén, ghz r8 ho 1én)

V. KET QUA PANH GIA PHAN LOAI VIEN CHUC CUA CAP CO
THAM QUYEN

1. Nhén xét vu, nhuge diém:

2. Két qua danh gia, phan Ioal vién chirc:

(Phdn logi danh gid theo 1 trong 4 miic sau: Hodn thanh xudt séc nhicm vu
kodm thanh ot nhiém vu; hoan thanh nhiém vu; khong hoan thanh nhiém vu)

s
anassse mresisanumr R e LR T e L N R T TR P T P PR N Y LT aw

Ngay....thang....ndm 20...
Thu truwéng don vi
(ky tén, ghi rd ho tén, dong daw



TEN CO QUAN, PON VI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiuc

Mau so 04

BAO CAO TONG HQP KET QUA DANH GIA, PHAN LOAI CAN BQ, CONG CHUC, VIEN CHUC NAM 20 ...

Mirc do phin loai danh gia
Hoan thanh nhi¢m vu
Céng chirc, | Tong s6 | Hoan thanh xuét sic Hoan thanh tbt qusfm con han owo Khéng hoan thanh -
TT vién chirc | (ngudi) hig hid vé nang lue (Hoan nhidm vu Ghi chu
g tem v 1em vy thanh nhiém vu déi I VL
v&i vién chic)
S0 luong | 1o 12 (%) 80 lugng Ty 16 (%) | SO MO8 | 1y 1 o) | SOWOME | 1018 (op)
(nguron) T {nguoi) i (nguoi) i (nguoi) i
1 2 3 4 5 6 7 8 9 10 1] 12
1 Céan bd
2 Cong chirc
3 Vién chirc
Tong1+2+3

........ , ngay .... thang .... nam ...
THU TRUONG CO QUAN, PON VI
(Ky tén, dong dau)
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MaAu 4a-BNV/2007

(ban hanh kém theo Quyét dinh 56 06/2007/QBD-BNV ngday 18/6/2007 ciia Bé trucng
Bé Noi vu)

.....................................................

PHIEU BO SUNG LY LICH CAN BQ, CONG CHUC

(Tir thang/ NAM........oeeeeee, dén thang/ ndm.............ccoeeieein, )

1. Ho va tén khai sinh (vViét chif in BOA): .....ovevveeveereeeeeveeieeeeeseeeecee st sesa s assse s
2. Ngay thang nam sinh:.........ooooviiiiiiiiis, Gidi tinh (Nam/ni) ..oceveeieennennen.
3. Chirc vu {chitc danh) hi€n tal: .....oovereiiiiiiieeieeioierreeinrrrees e cee e e ercennee s
(V& chinh quyén, Pang, doan thé, ké ca chirc vu kiém nhiém)

4. Ngach cdng chirc (vién chure):................ yMangach: oo
5. Bac luong:............. , Hé so:...... ..... Ngay huéng...... foviiiinns fovianin, , Phu cép
ChlrC VUi e Phu c8p KhacC ...
6. Ngay vao Dbang cOng san Viét Nam:....... looeen. [viinin. , Ngay chinh
thirc:...... foviiu /et et ettt ettt et et et e e et et et te e sane e e ne e e st e e aheeaabe e sbenanenaresenentens

I. THAY BOI VE CHUC DANH, CHUC VU, PON VI CONG TAC

(Chi k¢ khai nhiing thay dbi hodc bd sung vé chirc danh, chirc vu, don vi cong tac so
véi thoi diém trudce)

Chirc danh, chiic vu duge bd nhiém, bau cir, diéu dong, mién
Tir thang, ndm | nhiém (trong dang, chinh quyén, doan thé, t chirc cha nudc
dén thang, ndm | ngoai hodc lién doanh véi nudc ngoai), thay dbi vé ndi dung
cong viéc, don vi cong tac, danh hiéu dugc phong tang...
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11. PAO TAO, BOI DUGNG NANG CAO TRINH PO CHUYEN MON, NGHIEP
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(Chi khai bb sung sau khi da két t]glflc khoa dao'tao, bdi dudng) |
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Ghi chu: Hinh thic hoc: chinh guy‘, tai chire, chuyén :tu,‘b(‘“)i dudng...; Vin bing
TSKH, TS, Ths, ctr nhédn, k¥ su...:.. hodc chimg chi o

I11. KHEN THUONG (chi khai nhimg phat sinh m&i) ....coreeerrevvereennns e eneens e
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IV. KY LUAT (chi khai nhitng phét Sinh m&i)......c.cceverrireeeererincrnenesecercreesmenenncens
V. PINUGC NGOAI
(Tir 6 thang trd 1én tinh tir ngdy....../ ......J...... dén ngay............/...... di nude

nao? Pa lam viée & co quan, t6 chirc nao? N§i dung cong viéc)

.........................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

VII. VE KINH TE BAN THAN (nha &, dit ¢ (tu 1am, mua, duoc cip, thira ké) va tai
san co gia tri 16n khac theo quy dinh cda phap luat (chi khai nhitng phat sinh so véi

_thoi diém trude do):

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................

VIIL VE GIA PINH: (ké khai nhiing phat sinh méi vé s6 luong va hoan canh kinh té,
chinh tri ctia cac thanh vién trong gia dinh (bo me, vg, chong, cac con, anh chi em
rudt...)

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

.........................................................................................................................................
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Maiu sb 05

SG GIAQ DUC VA PAO TAO BONGNAT  CONG HOA XA HOI CHU NGHIA VIET NAM
Pon vi: Poc lap - Tw do - Hanh phuc

KET QUA PANH GIA PHAN LOAI LOAI NAM 2015
(Nam hoc 2014 - 2015)

1. Danh sach két qua phén loai

= . Phin loai Ly do .

0L | dinh 5672015 | HINV |
1
2
3
4

2. Tong hop két qua phan loai

Chire vu TONg | Mgc1 | Mic2 | Mire3 | Mic 4 | Khong | Ghi

/doi trgng 80 phéin loai chi
Trudéng phong
1 /Hiéu truong
/Giam dbc
Phé Trudng phong
2 | /Phé Hiéu trréng
/Phé Gidm dde
3 | Cong chirc
4 | Giado vién
5
6

STT

Lao ddng khac
Hop dong 68
Cang

Co..... truong hgp khong duge phéan loai/ . .. .. tdng s6 lao dong.
- Ly do: ’ :
- b€ nghi hudng giai quyét:

....... , ngay . .. thang 12 nam 2015
THU TRUONG CO QUAN, PON VI
(Ky tén, déng déu)
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